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Théa woc lao dpng tip thé

cone v b pidn CONG HOA XA HOI CHU NGHIA VIET NAM
NI KHAL Poc lip — T do — Hanh phic

Tp. Hé Chi Minh, ngdy 30 théng 01 ndm 2016

THOA UGC LAO PONG TAP THE

- Cdn cit vao BY lugt Lao dong ciia medc Cong hoa Xa hgi Chi nghia Viét Nam
$6 10/2012/QH13 ¢6 higu hee tir ngay 01/5/2013;

- Cdn cit vao cdc vdn bén quy pham phdp ludt c6 lién quan;

- Céan cit vao cde théa thudn dat duoc sau khi ban bac gifta Dai dién tdp thé
ngueoi lao déng va Nguwoi st dung lao dong,

- Dé dam bdo quyén, quyén lgi va nghia vu hop phdp cia maoi bén trong quan hé
lao dong, ching t6i gom cd:

1. Dai dién ngwdi st dung lao ding:

- Ong : Pham Ngoc Lim
- Chirc vu : Chu tich Hoi ddng quan trj.
2. Dai dién tip thé ngwdi lao dfng: | %
A % 3l
- Ong : St Hivu Pham N
- Chte vu ; Cht tich Cong doan co sO. |

o/ i

Sau khi bon bac, thao ludn giita tdp thé nguoi lao déng va nguoi s dung lao
dong, hai bén ciing nhau thong nhdt kp két Théa wbc lao dong idp thé gom nhitng noi
dung sau:
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3 CHUQONG L
NHUNG QUY PINH CHUNG

Pham vi didu chinh vi d6i twong 4p dung.

Ngudi st dung lao dong va ngudi lao dong ¢ nghia vy thi hanh thoa u6c nay.
Nguoi st dung lao ddng trong théa ude nay 1a Cong ty C6 phan Dirc Khai.
Ngudi lao dong 13 tit ca nhimg nguoi lam viée theo hinh thirc hop dong lao
déng cho Cong ty.

. Noi dung thoa wérc.

Ban Théa udc ndy bao gdm 11 chuo*ng, 40 didu; quy dinh mdi quan hé giita
ngu’cﬂ stt dung lao déng va tap thé ngudi lao dong vé trach nhiém, quyén loi cta
moi bén trong théi han théa woe nay o6 hi€u lye. Moi truong hop phat sinh
khong quy dinh trong ban thda uéc nay sé duge gial quyét theo hop ddng lao
dong, ndi quy lao dong, cac quy dinh khac do Cong ty ban hanh hofc cac quy
dinh ctia phap luit lao ddng hign hanh.

Nhirng cam két tOng qudt giira hai bén.

Béan Thoa ude lao dong tip thé nay ¢6 hiéu lyc trong thoi han 03 nam, ké tir
ngdy hai bén ky két.
Tuy theo didu kién san xuit kinh doanh timg thoi ky, diéu kién kinh té x4 hoi
mdi giai doan va ché do chinh sach hién hanh ctia Nha nudc, Thoa udc lao
dong tap thé dugc xem xét sia d6i, bb sung khi nhin dugc yéu cAu clia nguoi
str dung lao déng hoic tap thé ngudi lao dong. Trong trudmg hop stra ddi, bd
sung thi trong vong 20 ngdy hai bén phai thoa thudn xong va viéc stra dbi, bd
sung dupce tién hanh theo trinh ty nhu ky két Théa udc tip thé.

Trude khi Théa ude lao dong tap thé hét han, hai bén c6 thé thuong luong dé
kéo dai thoi han Théa ude lao dong tép thé hosic ky két Théa udce lao dong tap
thé méi. Khi Thoa udc lao dong tap thé hét han ma hai bén van tiép tuc thuong
luong, thi Théa wéc lao déng tap thé hét han nay van ¢6 hidu hye. Néu qua 03
thang, k& tir ngay Thoa udc lao dong tap thé hét han ma thuong lugng khdng
di dén két qua thi Théa udc lao dong tip thé duong nhién hét hiéu lye.

Trong qua trinh thye hién ban Thda wdc lao dong tap thé néu xay ra cac truong
hop dudi ddy thi giai quyét nhu sau:

a. Trong truong hop sap nhép, hop nhét, chia, tach Cong ty, chuyén quyén s&
hitu, quyen quan 1y, quyén sir dung tai san ctia Cong ty thi ngudt sir dung lao
dong ké tiép phai chiu trach nhiém trd luong va cdc quyén loi khéc cho
ngudt lao ddng tir Cong ty cli chuyén sang. Ban Chap hanh Céng doan Co s&
va nguoi su dung lao ddng can cr vao phuong an st dung lao dong dé xem
xét vide iép tuc thuc hién, stra dbi, bd sung hosic ky Thoa ude tap thé mdi.

b. Trong tru’(mg hop Céng ty chim du’t hoat dong thi tién hrong, tro cip thoi
viée, bao hiém x3 hdi va cac quyén lgi khac cia ngudi lao dong theo thoa
ude nay va hop dong lao dong da ky két la khoan no trudc hét trong thir tur
yu tién thanh toan.
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Diéu 4.
1.

Cam két trach nhiém thi hanh Théa wéc lao dong tip thé.
Trach nhiém ciia ngudi sir dung lao dong;

a. Déam bao quyen tir do cua ngudi lao dong tham gia hoat déng Céng doan
va cac doan thé duoc Nha nuéc thira nhén. Tao didu kién thuin loi cho
Can bo Cong doan hoat ddng theo Ludt Cong doan va B0 ludt lao dong.

b. Chip hanh ding quy dinh ciia Nha nude vé thué mudén va st dung lao
dong.

¢. Thyc hién ddy da cac théa thudn néu trong Théa udc lao dong tap thé va
cac hop dong lao dong.

d. Béao ddm an toan lao dbéng, vé sinh lao ding, bao vé mdi trudng lam viéc
va strc khde ngudi lao dong.

e. Tao diéu kién thuén loi cho ngudi lao dong trong Coéng ty ning cao trinh
dd vin hog chuyén mon, nghiép vu, hoan thanh coéng viée duogc giao.

Trach nhi¢m cia nguoi lao déng:

a. Thyc hién ding nhu’ng didu khodn da duoc ky két trong Théa wée lao
dong tap thé, hop ddng lao ddng va ndi quy lao d6ng, cac quy ché khéc do
nguoi sir dung lao dong ban hanh phi hop véi phap luét.

b. Phén déu khong ngimg ning cao trinh dé van ho, chuyén mén, nghiép vu
dé hoan thanh cong viée duge giao, co tinh than trach nhiém trong viéc
xdy dyng tip thé ngdy cang doan két, cung nhau hodn thinh nhiém vu
chung cta Cong ty.

CHUONG 1L
VIEC LAM VA BAO PAM VIEC LAM

Ky két Hop dong lao déng.

Tuy theo tinh chét cong viée, Cong ty thuc hién viée giao két hop dong lao
dong theo céc loai sau day:

a. Hop ddng lao dong khéng xdc dinh thoi han 4p dung cho nhiing cong viée
khong xac dinh duge thoi diém két thic hodc nhiing cong viée ¢6 thoi han
trén 36 thang.

b. Hop déng lao dong x4c dinh thon han ap dung cho nhiing cong vi€c xac dinh
duoe thoi diém két thiic trong khodn thdi gian tir d 12 thang dén 36 thang.

¢. Hop dong lao dong theo mia vu hoic theo mot céng viéc nhit dinh c6 thoi
han dudi 12 thang ap dung cho nhitng cong viéc c6 thé hoan thanh trong
khoéang thai gian duoi 12 thang hodc dé tam thoi thay thé ngu’m lao dong
bi ky ludt chuyén lam cong viée khac co thoi han, ngudl lao ding tam
ho#in thuc hién hop ddng lao dong, ngudi lao dong nghi vide vi Iy do khac
vi hop ddng v6i ngudi da nghi huu.

Khi hgp dong lao dong quy dinh tai diém b va diém ¢ khoan 1 diéu nay hét han
ma nguoi lao dong van tiép tuc lam viéc thi trong thoi han 30 ngay, ké tu ngay
hop ddng lao ddng hét han, hai bén phai ky két hop ddng lao déng moi, néu
khong ky két hop dong lao dong mdi, thi hop dong da giao két theo quy dinh
tai diém b khoan 1 diéu nay tr& thanh hop ddng lao dong khdng xdc dinh thoi
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Picu 6.

han va hop dong da giao két theo quy dinh tai diém ¢, khoan 1 diéu nay tro
thanh hop ddng lac ddng xac dinh thdi han voi thoi han 1a 24 thang,

Khong duoc giao két hop dong lao ddng theo muia vu hoic theo mdt cong viée
nhét dinh ma thdi han dudi 12 thang d& lam nhimg cong viée cd tinh chét
thudong xuyén tir 12 thang trd 1én, triy truong h(rp phai tam thoi thay thé ngudi
lao dong di lam nghia vu quén sy, nghi theo ché d6 thai san hodic nghi viée ¢6
tinh chit tam théi khac.

Nhitng wu tién danh cho ngudi lao dong khi tuyén dung hodc ky lai hop
dong lao dgng.

Ngudi lao dong lam viée tai Cong ty duoc wu tién ky lai hop dong lao dong
néu trong qud trinh lam viée da hoan thanh cong vige duoc giao va khong bi ky
luét & muc d6 sa thai.

Nguoi thén cua ngudi lao dong dang lam viée tai Cong ty s& dugc uu tién
tuyén dyng néu co trinh do chuyén mdn phi hop véi nhu cau ciia don vi.

Trong trudmg hop ngudi lao dcmg da cham dit hop dbng lao ddng voi Cong ty
khi tr& 1ai xin vao lam viée, néu Cong ty ¢6 nhu cau thi tién hanh ky hop dong
theo dung trinh tir ban dau.

Nguyén tic va ché @6 diéu dong tam thoi d61 v6i ngwdi lao dong.
(Thye hién theo Diéu 22 ¢dia Bf lujt lao dqng 2012)

Khi gip kho khén dot Xuat hodc do nhu cdu san xvat kinh doanh, ngudi st
dung lao dong dugc quyén tam thoi diéu chuyén nguoi lao dong lam cdng viée
khac trai nghé nhung khéng duoc qua 60 ngay trong mdt nam.

Khi tam thoi didu chuyén ngudi lac déng lam viée khac trai nghé, ngudi st
dung lao dong phai bao cho nguoi lao dong biét trude it nhat 03 ngdy, phai bao
1 thori han 1am tam thoi va b6 tri céng vide phu hop voi sire khoé va gidi tinh
ctia nguoi lao dong.

Nguoi lao déng tam théi lam cong viée khac theo quy dinh tai khoan 1 Diéu
nay duoc tra hrong theo cong viée mai. Néu tlen lwong cha cong viée moi thip
hon tién luong cii thi dwoc giit nguyén mic tién luong cii trong thoi han 30
ngay lam viée. Tién luong theo cbng viée mai it nhit phai bing 85% miic tién
lwong cii nhung khong duge thdp hon mirc t61 thiéu do Nha nudc quy dinh.

Cac truwtng hop tam hodn, don phwong chim dirt hop ddng lao dong.

Tam hodn hop ddng lao ddng dugc thye hién trong nhiing trudng hop sau:

a. Ngudi lao dong di 1am nghia vu quén su hodc cic nghia vy cong dan khac
do phap ludt quy dinh;

b. Ngudi lao dong bi tam gif, tam giam;

c. Cactruong hop khac do hai bén thoa thuén.

Hét thoi han tam hodn hop ddng lao dong quy dinh tai diém a, ¢ khoan 1 Diéu

nay, Cong ty s& chdp thuan cho ngudi lao dong trd lai 1am viée.

Trong trudmg hop tam hofin hgp ddng lao dong quy dinh tai diém b Diéu nay,

viéc nhdn ngudi lao dong rd lai lam viée hay khong s& thuc hién theo quy
dinh cia phap luét hién hanh doi véi truong hop nay.
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2. Don phuong chim dit hop dong lao dong;

a.

Ngudi lao déng 1am viée theo hop dong lao dong xac dinh thdi han tir do
i2 thang dén 36 thang, hop ddng lao dong theo mua vu hoiic theo mot
cong viée nhét dinh c6 thoi han duéi 12 thang b quyén don phuong chdm
dut hop ddng lao ddng trude thoi han trong nhimg trudng hop sau::

(i) Khdng dugc bb tri theo dung cong viée, dia diém 1am viée hodc khong
dwoc bao dam cac didu kién 1am vide d3 thda thusn trong hop déng;

(1) Khong duoc tra cong ddy du hoic tra cong khdng dung thoi han theo
hop dong;

(i) Bi nguoc dai, quiy rdi tinh duc, cudng bire lao dong;

(iv) Bén thén hodc gia dinh that su ¢6 hoan canh khé khin khong thé tiép
tuc thyre hién hop déng;

(v) DPuogc biu lam nhiém vy chuyén trach & cac co quan dén it hodic bd
nhiém gift chirc vy trong bd may Nha nurde;

(vi) Nguoilao ddng nit co thai phai nghi viéc theo chi dinh ciia thdy thubc:

(vii) Nguoi lao déng bi 6m dau, tai nan da didu tri 03 thang lién dbi vei
nguoi lam viéc theo hop dong lao dong xac dinh thot han tir da 12
thang dén 36 thang va mot phén tu thoi han hop ddng d6i vai ngudi
lam viéc theo hop ddng lao dong theo mua vu hodc theo mét cdng
viée nhat dinh ¢6 thdi han dudi 12 thang ma kha niing lao dong chua
duoc hdi phuc.

Khi don phuong chim dirt hop dong lao déng theo quy dinh tai diém a
Diéu nay, ngudi lao ddng phéi bao cho ngudi sir dung lao déng bidt trudc:

(i) Pbi véi chc troong hop quy dinh tai cac diém a(i), a(ii), a(iii) va
a(vii) khoan 2 Diéu nay: it nhit 03 ngay;

(i) Dbi vdi cac trtrcmg hop quy dinh tai diém a(iv) va diém a(v) khoan 2
Piéu nay: it nhét 30 ngay néu Ia hop dong x4c¢ dinh thoi han tir da 12
thang dén 36 thang; it nhat 03 ngay néu 1a hop ddng theo mua vu
hodc theo mdt céng viée nhét dinh ma thoi han dudi 12 thang;

(ii)) DO6i voi truong hop quy dinh tai diém a(vi) khoén 2 Didu nay thi thoi
gian bao trude tiy thude vao théi han do thiy thudc chi dinh.

Nguoti lao déng lam viée theo hop dong lao dong khdng xac dinh théi han
¢d quyén don phuong chim dit hop dong lao déng, nhung phai bao cho
nguoi sir dung lao dong biét trirdre it nhét 45 ngay; nguoi lao dong 6 6m dau,
tai nan d4 diéu tri 06 thang lién thi phai bao trude it nhit 03 ngay.

Nguoi stt dung lao dong duoc quydn don phuong chdm dut hop deng lac
dong trong céc trudng hop sau:

(1) Nguodi lao dong thuomg xuyén khdng hoan thanh cong viéc theo hop
dbng;
Khong hoan thanh cong viéc theo hop dong lao déng 13 khong hoan
thanh dinh muc lao dong hodc nhiém vu duge giao theo quy dinh tai
Béng quy dinh trach nhiém — quyen han, Bang phén cdng cdng viée va
Phiéu giao viéc ciia Cong ty do yéu td chi quan d& bi 14p bién ban hoic
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nhic nhé bang viin ban it nhit hai 14n trong mdt thing ma sau do van
khong khic phuc. (Viéc xdc dinh khong hoan thimh cong viéc c6 thé
ciin cir vao két qud kiém tra dénh gid, xép logi dinh ky hodc dot xudt).

(i1) Ngudi lao ddng bi xir Iy ky ludt sa thai theo quy dinh tai Diéu 85 ciia
Bo luat Lao dong; Nguoi lao ddng vi pham ky luft tuy khong thudc
didu 85 cia B Luat Lao dong numg gdy anh hudng x4u toi tap thé
lao dong va nhitng vi pham dao dire d6 duoc tip thé lao dong dong
tinh xir Iy cho thoi vige;

(ii) Nguoi lao dong lam theo hop dong lao ddng khdng xac dinh thdi han
dm dau da diéu tri 12 thang lién, ngudi lao déng lam theo hop ddng
lao dong xac dinh thoi han ém dau da didu tri 6 thang lién va ngudi
lao dong lam theo hop ddng lao dong theo moa vu hodc theo mét
cdng viée nhét dinh 6 thai han dudi 12 thang 6 dm dau da diéu tri qua
ntta thi han hop ddng lao dong, ma kha ning lao ddng chua phuc
héi. Khi sirc khoe ciia ngudi lao ddng binh phue, thi duge xem xét dé
giao két tiép hop ddng lao dong;

(iv) Do thién tai, héa hoan hodc nhimg ly do bat kha khang ma nguoi su
dung lao ddng dé tim moi bi¢n phap khic phuc nhung van bude phai
thu hep san xuat, giam cho viée lam;

(v) Cong ty chim dirt hoat dong.

e. Khi don phuong chim dit hop dong lao dong, trir trudng hop quy dinh tai

diém d (ii) khoén 2 Didu nay, ngudi sir dung lao dong phai bao cho nguoi
lao dong biet trude:

(iy Itnhat 45 ngay dbi voi hop dong lao dong khdng xéc dinh thoi han; J
(ii) 1t nhit 30 ngay ddi vai hop ddng lao dong x4c dinh thcrl han tir da 12
thang dén 36 thang; &

(i) It nhat ba ngay d6i voi hop dbng lao dong theo mua vu, theo moét
cong viée nhat dinh ma thoi han dudt 12 thang,

3. Trong trudng hop ngudi sir dung lao déng don phwong cham ditt hop déng lao
dong trai phap ludt thi phai nhin ngudi lao dong tr&s lai lam cong viéc theo hop
dong da ky va phai bbi thuong mét khoan tién tuong img voi tién luong va phu
cip luong (neu co) trong nhung ngay nguti lao dong khong dugc lam vi€ce
cong voi it nhit hai thang tién lwong va phu cdp luong (néu co).

LIS

Trong trudng hop ngudi lao dong khoéng mudn tré lai lam viée, thi ngoai
khoan tién duoc bdi thuomg quy dinh tai khoén 3 Didu ndy, nguoi lao déng con
dwroc tro cdp theo quy dinh tai Diéu 42 cla Bé ludt Lao dong.

Trong trrdng hop ngust st dung lao dong khong mudn nhan ngurol lao dong
tr& lai lam vi€e va ngudi lao dong dong y thi ngoai khoan tién bdi thudmg quy
dinh tai khoan 3 Dicu ndy va tro cap quy dinh tai Diéu 42 cia Bo luit Lao
dong, hai bén théa thudn vé khodn tién bdi thuong thém cho ngudi lao dong dé
chém dut hop dong lao dong.

4. Trong truong hop ngudt lao dong don phuong cham dit hop ddng lao déng
trai phap ludt thi khong duoc trg cap thdi viée va phai bdi thuomg cho ngudi st
dung lao dong nira thang tién lwong va phu cép luong (néu co).
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5.

Diéu 9.

Piéu 10,

Pitu 11.
1)

bidu 12.

Diéu 13.

Trong trudng hop ngudi lao dong don phuong chdm dit hop déng lao dong thi
phéi bdi thudmg chi phi dao tao (néu ¢6) theo quy dinh cta Chinh phi.

Trong truong hop don phuong chdm dat hop dong lao d6ng, néu vi pham quy
dinh vé thoi han béo trude, bén vi pham phii bodi thudong cho bén kia mot
khoan tién tuong ‘mg vdi tién luong cua ngudl lao ddng trong nhiing ngay
khong bao truée.

Trich nhi¢m khi cham dirt hop ddng lao dong.

Trong thoi han 07 (bay) ngay, ké tir ngay chip dit Hop déng lao dong, hai bén
6 trach nhiém thanh toan ddy da cac khoan cé lién quan dén quyén loi clia
méi bén; trrmng hop diic biét, co thé kéo dai nhung khéng duoc qua 30 (ba
muot) ngay.

Trong truong hop Cong ty bi phé sén thi cac khoan c6 1ién quan dén quyén loi
cua nguoi fao ddng duge thanh toan theo quy dinh cha phap luat.

Nguot sir dung lao dong ghi Iy do chém dat hop dong lao déng vao sb lao
déng va 6 trach nhiém tra lai sb cho ngudi lao dong. Ngoat cac quy dinh
trong sb lao ddng, ngudi sir dung lao dong khong duge nhan xét thém didu gi
tr& ngai cho ngudi lao dong tim viée lam mdi.

Khi nguoi lao déng nhin dugc théng bao vé viée chdm dit hop ddng lao ddng
tir Cong ty, nguoi lao ddng phai trd lai Cong ty toan b nhitng tai sén, dung cu
va trang thiét bi lao ddng da duge Cong ty phét cho ngudi lao dong.

Nhiérng bi¢n phap dim bdo viée lam cho ngwéi Iac djng.

Cong ty tim kxem cac bién phap dé dy manh qué trinh san xuét, kinh doanh
ngudn cuig cip nguyén lidu. Pdng thoi, Cong ty khiéng nglmg &ay manh va
mé rong toc d6 tiéu thu bing cac bién phép thanh toan linh hoat d& tao viee
lam cho Ngudi lao dong.

Chinh sach dao tao va ning lwong.

Céng ty khuyén khich ngudi lao dong ty ning cao trinh d6 chuyén mén k¥
thuat, nghiép vu dé hoan thanh t6t cong viée duoc giao biing cach tro gitip mot
phin kinh phi va bd tri thoi gian lam viéc thudn lgi dé ngudi lao ddng co thé
hoan tAt chirong trinh dao tao.

Ngodi cic chinh sich ddo tao quy dinh tai khodn 1 Diéu nay, Cong ty s& 4p
dung chinh sach dao tao va ning cao tay nghé theo cc quy dinh clia Cong ty.

Cong ty td chire xét nang luong dinh k¥ theo Quy ché tién luong hién hanh.
Trg cip théi vige, mat viée lam, thAt nghiép.

Vide trg cdp thdi viée, mét viée, thit nghiép duge thuc hién theo quv dinh cla
phap lut hién hanh. Ngoai ra, tiry timg truong hop cu the, nguoi lao dong c6
thé duge xem xét hd trg thém mét khoan phu cap do Cong ty quyét dinh.

Kiém tra, gifm sat viéc thi hanh cdc ché d6 chinh sich ddi véi ngudi lao
dong.
Ban Chap hanh Céng doan Co s& ¢d trich nhiém kiém tra, gidm sat viéc thi hanh

cac ché do chinh sdch di voi ngudi lao dong tai Cong ty va tham gia giai quyét
cac tranh chip lao dong (néu c6) theo ding quy dinh ctia phap luét lao dong.
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Diéu 14,
1.

Ditu 15.

1.
2

__ CHUONGIL ]
THOT GIO LAM VIEC, THOT GIO NGHI NGO

Thei gid lam viée.

Tho; git lam viée chinh thirc ctia Cong ty trong ngay Ia 08 gio/mot ngay. Mot

tudn 1am viée 5,5 ngdy. Tong s6 gi¢r lam viée trong tudn 13: 44 gid/mot tudn.

Gio 1am viée hanh chinh cGa nhan vién van phong duogc quy dinh nhu sau:

a. Bubdisangtlr 08 gid dén 12 gio.

b. Budichidu tir ; 13 giv 30 dén 17 gid 30 (Riéng ngay Thir bay hing tudn:
Lam viéc budi sang tir 8 gity dén 12 gio; Nghi budi chiéu).

Gid 1am viée cha bd phén lam viée theo ca duge quy dinh nhu sau:

Thoi gian mdi ca la 8 tiéng bao gdm ca 45 phiit nghi gifra ca ddi véi ca dém va

30 phut nghi gitra ca cho cac ca con lai.

Ty theo dlic diém cia mdi dia phuong ma Céng ty co Chi nhanh va Van

phong dai dién, tily theo y8u cdu cong viée, Cong ty c6 thé bd tri git lam viéc

ctia nhén v1en khéng theo gi¢r hanh chinh quy dinh nhu trén, nhung van dam

bao tdng s6 givr lam viée khdng vurot qua 08 gid/mdt ngdy.

Quy dinh vé gitr gifc 1am vide cha ngudi lao dong s& duoc thoa thudn va ghi

cu thé trong hop ddng lao dong.

Théi givr nghi ngoi clia ngwdi lac dfng.
M3 tudn, Ngudi lao dong duge nghi it nhét 1,5 ngay.

Tuy theo dic diém, yéu ciu cong viéc ma Cong ty co the b tri ngay nghi cua
nguoi lao déng vao ngay chi nhéit hodc vao mot ngay cb dinh khac trong tudn.

Truong hop dic biét do yéu cdu cbng tac ngudi lao ddng khong thé nghi hang
tudn thi Cong ty s& bb tri cho nguoi lao dong duge nghi binh quin mot thang it
nhit 13 06 ngay. Néu lam viée trong ngay tir 10 gitr tré 1én, nhung khong dugc
qua 12 glo/ngay, nguoi lao dong duoce nghi thém it nhét 30 phut tinh vao gi¢
lam viée, ngoai thii gio nghi ngoi trong ca lam viée binh thuong..

Biéu 16. Nhitng ngay nghi trong nim.

1.

Nghi phép ndm:

a. Ngudi lao dong c6 théi gian lam viée 12 (muoi hai) thang tai Cong ty thi
duoe nghi hang ndm hudng nguyen frong 12 (mudi hai) ngay lam viée.
Ngum lao dong ¢ thoi gian lam viée tai Cong ty dudi 12 (mudi hai) thang
thi s6 ngay phép nim dugc tinh theo ti 18 tuong img vdi s0 thang thuc t& 1am
viée. Trudong hop ngudi lao dong trong thoi gian thir vige thi khong dugc
hudng ngay phép ndm. S8 ngay nghi phep hang nam s& dugce ting theo thdm
nién 1am viée tai Cong ty, cr moi 5 (ndm) ndm lam viée tai Cong ty s& duge
cOng thém 1 (mdt) ngay phép duge hudng nguyén luong.

b. Nguti lao ddng cé nhu cAu nghi phép nim phai lam don xin nghi phép
nam (theo quy trinh quén 1y nhén su ctia Cong ty) va chi dugc phep nghi
khi 6 ky duyét ctia ngudi cé thdm quyén.
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c. Congtycod quyén quy dinh lich nghi hang ndm sau khi théng nhat v kién voi
Ban chdp hanh Céng doan va phai théng béo trude cho ngudi lao dong biét.
d. Ngu®i lao dong do thdi vi€e hodic v cic ly do khic ma chua nghi hing
nam hodc chua nghi hét s6 ngay nghi hang nam thi duoc tra Iuong nhiing
ngay chua nghi.
2. Nghi 1, tét:

Nguot lao dong duge nghi lam viée va huéng nguyén luong trong nhitng

ngay 1€, tét nhur sau:

a. Tétduong lich © mit ngdy (ngay 1 thang 1 duong lich).

b. Tét 4m lich © nim ngdy (mot ngdy cudi nim va bbn
ngdy ddu nim am lich).

c. Ngay gid TO Hung Vuong : mdt ngdy (ngay 10 thang 3 4m lich).

d. Ngay Chién théng : mot ngay (ngay 30 thang 4 duong lich).
e. Ngay Quoc té lao dong ;. mdt ngay (ngay 1 thang S duong lich).
£ Ngiy Quéc khanh . mdt ngay (ngay 2 thang 9 dwong lich).

Néu nhimg ngay nghi noi trén trung vao ngay nghi hang tuan thi ngudi lao
dong dugc nghi bu ngay t1ep theo hodc ngay khac theo quyét dinh clia Cong ty.
Trong truong hop do nhu cdu san xudt, kinh doanh ma Cong ty phai diéu dong,
phén cong nguoi lao dong lam viée trong nhitng ngiy nghi 18 tét thi Cong ty s&
dam bao cho ngudi lao ddng dwge nghi bu trong thdi gian thich hop.

3. Nghi viéc riéng dugc hudng nguyén luong:

Ngudi lao dong duoc nghi viée riéng hudng nguyén luong trong nhitng truong
hop sau day:

a.
b.
C.

d.

€.

Nguoi lao dong két hon: nghi 03 (ba) ngay.

Con ngudi lao dong két hon: nghi 01 (mét) ngay.

B4, me (bén chéng hoiic bén vo') chét, vo hodic chdng chét, con chét: nghi
03 (ba) ngay.

Ong, ba (nd1, ngoat) ca hai bén vg, chéng; anh chi em rudt ciia ngudi 1ao
dong chét: nghi 01 (mot) ngay.

Vo ngudi lao dong sinh con: nghi 01 (mot) ngay.

4. Nghi viée riéng khdng hudng luong:

Nguti lao dong c6 thé dugc nghi khong hudng lwong nhmg khing dnh
hudng t6i cong viée chung clia cdng ty va phai duge sy ddng v ciia Ngudi
sir dung Jao ddng, quy trinh nghi khong hudng lwong theo quy dinh vé quan
Iy nhan sy clia Cong ty. Thoi gian nghi khong huéng wong t6i da 14 03 (ba)
thang. Cac truomg hop duoc nghi viée khong huéng luong:

a. Nguoi thén trong gia dinh nguot lao dong bi bénh khdng ¢ ngudi chiim soc.

b. Ngubi lao ddng c6 con nhd mdi sinh du0’1 6 thang khong ngudi tréng coi.

¢. Ngudi lao dong xét thay ban than can duoc dao tao thém dé ning cao
tay nghé, nghiép vu cin thiét cho cong viéc ma ngudi lao déng dang
dam trach.

d. Ong, ba (nd1, ngoai) ¢ hai bén vo chong, anh chi em rudt chia ngudi lao
dong chét: nghi 01 (mét) ngay,

e. Vo nguot lao dong sinh con: nghi 01 (mdt) ngay.
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Pidu 17.

1.

Pidu 18.

- Céc truong hop khac ngoai quy dinh § khoén 4 Diéu nay néu ¢6 Iy do chinh
dang va duoc si chip thuan b&i ngudi co thim quyén quy dinh trong quy
trinh quan ly nhéin sy cia Cong ty, nguoi lao ddng c6 thé théa thudn voi
Ngudi sir dung lao dong dé nghi khong hudng luong.

, CHUONG1V. )
MOT SO QUY BINH RIENG DOT VI LAO DONG NU

Binh ding nam nir, khéng phan bigt dbi xir.

Nghiém cAm hanh vi phén biét di xit, xtc pham danh du va nhan pham dbi
vai lao dong nit trong Cong ty.

Cong ty thuc hién nguyén thic binh déng nam ni vé tuyén dung, su’ dung, tuyén
chon, ning bic luong va tra cong lao dong.

Cong ty khong dugc sa thai hodc don phuong chim dut hop ddng lao dong dbi
véi Nguoi lao dong nir vi Iy do két hén, c6 thai, nghi thai san, nudi con dudi
12 théng tudi, trir trudng hop Cong ty cham ditt hoat ddng.

Trong thoi gian co thai, ngh: thai san, nudi con dudi 12 thang tudi, ngudi lao
ddng nit dugce tam hofin viéc don phuong chdm dut hop dong lao ddng, kéo dai
thoi hiéu xem xét ky ludt lao dong, trir trudng hop Cong ty cham dirt hoat dong.

Nguoi lao dong nir ¢6 quyén don phuong chdm dut hop (‘iong lao ddng ma
khong phai bdi thucmg thiét hai Hop ddng lao dong néu co gidy ching nhén
clia co quan y t€ ¢o thdm quyén két luan ring néu tiép tuc lam viéc sé anh
hudng xau tdi thai san hodic anh hudng nghi€ém trong dén sirc khoé. Trong
truomg hop nay, thoi han ma Ngudi lao dong nit phai bao trude cho Ngum su
dung lao dong tuy thudc vao thot han do béac si chi dinh (ciia co quan y 1 tie
cdp huyén tré 1én).

Mot s0 wu tién doi véi lao dong ni.

Khong str dung lao dong nir lam nhing cong viéc ndng nhoc, nguy hiém hodc
tiép xific voi cac chit doc hai c6 anh hudng x4u téi chire ning sinh dé va nudi
con. Néu Cong ty dang str dung fao dong nit lam cac cong viéc noi trén sé co
ké hoach dao tao nghé chuyén dan Nguoi lao dong nit sang cong viée khac phu
hop, ting cudng cac bién phap bao vé strc khée, cai thién diéu kién lao dong
hodc giam bt thoi gio lam viée.

Khéng sir dung lao dong nit dang co thai tir thang thir bdy hodc dang nudi con
dudi 12 (mudi hai) thang tudi lam thém gio, ldm viée ban dém va di cong tac xa.

Ngudi lao dong ni¥ lam cac cong viée ndng nhoc, khi ¢6 thai dén thang thu
bay, dugc chuyén 1am cong viée nhe hon hode duoc giam bot mdt gitr lam viéc
hang ngay ma van hudng da lvong.

Ngudi lao dong nit trong thoi gian hanh kinh dirgc nghi mdi ngay 30 phut
trong thoi gian 1am viéc ma van huéng du luong.

Trong thoi gian nghi viée d& di kham thai, dé thuc hién bién phap ke hoach
hod gia dinh hojic do sdy thai; nghi viéc dé& cham soc con dudi bay tudi bl om
dau, nhan tré so sinh lam con nudi, Nguoi lao dong nif duoc huéng tro cip bao
hiém xa hdi theo quy dinh ctia phép lut vé bao hiém x4 hdi va bao hiém y té.
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Piéu 19.
1.

Diéu 26.

DPiéu 21,

1.

2.

Nghi thai san.

Ngudi lao déng nit dugce nghi trude va sau khi sinh con, cong ddn khéng qua
06 (séu thang) (tm&1 ca ngay nghi hang tuin va ngay 1, tét), thai didm nghi thai
san co thé duge gidi quyét trude ngdy sinh t6i da khong qua 02 (hai) thang.
Trong thoi gian mang thai, ngudi lao dong nit dugc nghi viée dé di kham thai:
05 Ian/thal ky, mdi 1an 1a 01 (mdt) ngay. Néu sinh dbi tr& 1én thi tir con thir
hai, cir mdi con ngudi me duge nghi thém 01 (mdt) thang.

Nguoi lao dong nit nghi hé san duge hudng céc khoan tro cap thai san theo

ché ¢6 BHXH hién hanh.

Trong thoi gian nghi thai sén, néu cé nhu cdu, lao dong nit c6 thé nghi thém

mdt thot gian khdng hudng luong theo thda thudn véi Cong ty.

Ngudi lao ddng ntt c6 thé di lam trude khi hét thoi gian nghi thai san néu:

a. Sau khi sinh con tir @a 60 (sau muoi) ngay tré 1én.

b. Cé x4c nhén cla co s& v t& (tir cAp huyén tr& 18n) vé vide di lam sém
khodng c6 hai cho sire khée ciia ngudi lao dong.

c. Phai bdo trude va duge Neudi st dung lao dong ddng v.

Hét thoi gian nghi thai san theo ché do va ca truong hop duge nghi thém

khong huéng fuong, khi trd lai lJam viée nguoi lao dong nit vin duge dam bao
chd lam viée.

Nghi sau thai san.
Trong thoi gian nudi con nhé dwdi 12 (mu‘o’l hai) thang tu01 nguoi lao dong nir
dugce ngh1 moi ngdy 60 phiit trong thoi gian lam viéc ma van huo‘ng dua luong.

Néu vin di lam trong git duge nghi thi duoc hu:o‘ng lwong khoan vé gity di [am
nay va duge cong don dé nghi mét 1an theo s sip xép cia Cong ty.

CHUONG V.
TIEN LUONG - PHU CAP LUONG

Tién lwong va cic hinh thire tra Irong.
Tién luong:

a. Muc tién luong thap nhat cia Cong ty ap dung cho céac loa lao dong phd
thong khong thap hon mirc luong téi thiéu theo quy dinh cta phap luit
hién hanh va phu hop v6i diéu kién nganh nghd san xudt, kinh doanh.

b. Nguoi lao dong va Cong ty thoa thudn vé mirc luong theo thang bang lwong
va chinh sach dai ngd do Cong ty ban hanh va duoc thé hién trong hop dbng
lao dong. Mirc lvong ndy 1a bio mat, nguoi lao dong khong duoc cung cap
cho bit ki co quan, tb chirc va ¢4 nhén no trir truong hop ¢o sy ddng
nguoi dai dién theo phap ludt hodic ngudi duoc Gy quyén ciia Cong ty.

Cac hinh thire tra luong:

a. Luong thoi gian theo thang: Cin clr vao ngdy cong thyc té lam viéc trong
thang, ap dung d6i v6i nhimg ngucn lam cdng tac quén ly, chuyén mén, k¥
thudt, nghiép vu; nhiing ngudi lam cée cong vige theo day chuyén céng
nghé, may moéc thiét bi va nhimng ngui lam cAc cong vige ma tra luong thoi
gian co hiéu qué hon céc hinh thirc tra lwong khéc.
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3.

b. Luong khoan theo cong viéc: 4p dung ddi véi ca nhéan hodc tép thé ngudi
lao ddng, ciin clr vao khoi luong, chat lugng cOng viée va thoi gian phai
hoan thanh.

¢. Hoiic két hop tra luong theo c4 hai hinh thic tai diém a, diém b néu trén.

Quy dinh khéac:

a. M tién luong cla ngudi lao ddng phai dugc ghi vao hop dbng lao déng
deé lam co s& giai quyét cac che d6 theo luét dinh.

b. Cin ¢ trinh d6 nghip vu, néng luc chuyén mdn, khéi lugng cong viée va

hiu qua hoat dong san xudt, kinh doanh ctia Cong ty, tién luong nguwi lao
dong duoe thé hign trong hgp dong lao dong.

¢. Tién luong hang thing cda Nguoi lao dong dugc thanh toan tir ngay 05
dén ngay 10 cta thang ké tiép.

Pidu 22. Quy dinh vé lam thém gid va tién hrong lam thém gid.

1.

Cong ty c¢6 thé yéu cdu ngudi lao dong ting thém gid lam so voi 0 gioy lam

vxec chinh thie d4 quy dinh tai Diéu 14 ctia Théa udc nay nhung dam bao tdng

s6 gid 1am thém khoéng vugt qua 04 (b6n) gi¢: trong mdt ngay hodc 200 (hai

tram) gi¢ trong mot ndm, trong céc trudng hop sau: .

a. Xuly su cb trong san xuét, kinh doanh cdn phai giai quyét khén cép.

b. Giai quydt cdng viée cép bach kh(”)ng thé tri hodn.

c. Xuly 1<;1p thdi cac mit hang tuoi séng, cdng trinh xay dung va san phém
do yéu cau nghiém ngit clia cdng nghé khong thé bd d& dugc.

d. Giéi quyét cong viéc doi hdi lao dong ¢é trinh d6 chuyén modn k¥ thuét cao
ma thi truong lao dong khong thé dap {mg day du, kip thoi duge.

e. Nguoi sit dung lao ddng co quyén thda thudn véi ngudi lao dong didu
dong lam thém gio trong cac truong hop phat khic phuc hiu qua nghidm
trong do hda hoan, thién tai, dich bénh trong pham vi Cong ty.

Thi tuc dang ky 1am viéc thém gid:

a. Phiéu dang ky lam thém gio phai duge Trudmg b6 phédn xac nhén, trinh
Ban Tong Giam dbc (hodc nguoi dwge 1y quyén) phé duyét dé x4c dinh
tinh chét va muc d8 yéu cau cong viéc phai lam thém gids.

b. Bang chidm cong thém gi& phai duge bao vé xac nhdn, Trudng B phan,
don vi ky duyét dé lam co s& cho Phong Nhén su tinh ¢ong.

Viéc 1am thém gid quy dinh ta1 khoan 1 Pidu nay khong ap dung ddi véi cic

trudmg hop sau:

a. Cac truong hop ngudi lao dong duge Cong ty phéan cong truc luén phién
vao ngay nghi hang tudn (Chu nhat), ngay 1€, tét.

b. Nguoi lao dong khong thé hoan thanh cong viée duge do nguyén nhén chi
quan tir phia Nguoi lao dong.

Khi ngudi lao @dng 1am thém gid thi ngudi lao dong duoc tra luong lam thém
gi® theo cdc quy dinh phap ludt hién hanh.
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Diéu 23. Phu ciip lwong va tro cip Cong ty ap dyng cho ngwoi lao djng.

Chinh sach ddi ngd, phu cap, tr cip va cac che d6 phuc vu cdng tac ciia ngudi
lao dong duwgc quy dinh cy thé trong Quy ché tién luong hién hanh cia Cong ty.

Diéu 24. Cong khai tai chinh va phan phéi lgi nhuin.

Ngudi st dung lao dong c6 trach nhiém cong khai mdt s6 khoén tai chinh ctia
Cong ty trudc dai dién tap thé lao déng theo quy ché cia Cong ty.

] . CHUONGVL
BAO MAT THONG TIN TAI LIEU CUA CONG TY |

Diéu 25. Bio mit théng tin ciia Cong ty.

1. Nguoi lao dong tai Cong ty ¢o trach nhiém bdo v& bi mat kinh doanh, bi mét

c6ng nghé cta Cong ty. Tuén thi nghiém tlc quy ché cung cdp, st dyng va luu

~ gilr thdng tin bao mét do Céng ty ban hanh. Chi dugc phép cung cap thong tin
khi d& duge sy ddng y chia Ngudi str dung lao dong.

2. Céc ndi dung sau diy thudc danh muc bi mit kinh doanh, cdng nghé ciia Cong
ty ma Ngudi lao déng phai ¢6 trach nhiém bao vé:

a. Cac hop dong vé kinh doanh thuong mai, hop ddng tin dung ctia Cong ty;
hé so déu thiu, dy thiu, chao gia canh tranh chua cong bo;

b. Bgo cdo tai chinh, bang tdng két tai san bdo cdo quydt toan cac ki; danh
sach thanh vién va von gop ciia cac ¢b dong; ning luc tinh hinh tai chinh
Cong ty; qu¥ tién mit, s tidn mat tdn quy trong két bac & Cong ty;

¢.  Quy hoach, dio tao, dé& bat cac chirc danh quan ly chua dugc cong bé; hd
so ly lich c4 nhén clia can b nhén vién trong Cong ty;

d. Don thu t cdo, khiéu nai, tranh chip quyen s& hitu, tranh chép lao dong ..
dang trong thoi gian thu 1y, chua ¢6 két luan chinh thirc ciia Ngudi st
dung lao dong;

e. Hb so, Iy lich may méc ddy chuyén thidt bi, ky thuét cong nghé sén Xudt;
dinh mtc tiéu hao nguyén vat lidu, tiéu chudn, hop chudn san xudt, gia
thanh san pham;

£ Cac dy 4n diu tu phat trién cong nghé, ddu tr xdy dyng co ban dang &
trong giai doan tién kha thi, kha thi chua duoc phép cong bd; thong tin
diéu tra thu thap thi truong khach hang, danh séch khach ha;ng,

g. Hé thong théng tin ndi bd, mang may tinh; cdc mat ma, mat khdu vao mang
internet, vao mang ndi bd, vao méy tinh ca nhén, vao hép ther dién ...

h.  Céc ndi dung, churong trmh vé khuyén mii, tlep thi, cham s6c khach hang
trong thai gian chua trién khai; gia tri chlet khiu giam gia ban hang, chi
hoa hdng dai 1y, chi hoa hdng mdi gidi ..

1. Céc ndi dung, bién ban cudc hop quan trong cua Ho1 dong quéan tri, Pai
hoi ddng cd dong Cong ty, Ban Tdng Gidm dbe theo yeu cau clia chi toa
cufc hop khéng duoc cong bd;

j. Cace hd so phap ly kinh doanh (gifly phép kinh doanh, glay Ching nhén
qayen str dung d4t, s& hitu nha xudng, s& hire thiét bi.. ) hd so may moéc
thiét bj chuyén dung ddc biét... va cac ndi dung khic theo yéu ciu cia
Ngui sir dung lao ddng cin duge bao mat.
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Didu 26.

Diéu 27.

Bdo mit thong tin chia Cong ty sau khi chAm dirt hop ddng lao dfng.

Ngudi lao ddng c6 trach nhiém béo v& bi mat cdng nghé, bl mét kinh doanh
ctia COng ty trong thdi han it nhét 1a 05 (ndm) k& tir ngay cham dirt hop ddng
lao ddng véi Cong ty. Sau khi chém dut hop ddng lao déng, néu vi pham quy
dinh nay, Nguoi lao ddng co6 trach nhiém bdi thudng toan b thiét hai theo quy
dinh cta Luat Dan sur.

Mau thuén lgi ich.

Ngudi lao dong phai tranh viée ddu tu, tranh c4c loi ich hodc tranh cac lién két

hY 4 2 Yt r K r 2 ) L4 4 [ o, 7 1" ~
ndo ngin can hodc co thé ngin can viéc phan doan doc ldp cia Ngudot lao dong,

ho#ic ngin can viéc Nguoi lao ddng thuc hién cac trach nhiém cGa minh theo cach
¢6 loi nhét cho Cong ty, dac bist 1a;

1.

Didu 28.
1,

Nguoi lao dong phai lam viéc véi cdc nha cung cép, khach hang va nhiing
ngudi khac lam viée véi Cong ty voi thai d§ khach quan, hoa nhd va khéng
thién vi hodic uu tién ai vi nhitng suy tinh tai chinh ¢4 nhén;

Ngudi lao dong khoéng dugc dai dién cho Cong ty xac 18p glao dich vé&1 ho

hang thén thiét ctia minh, trir khi giao dich d6 duoc sy ddng ¥ bang vin ban
ciia Cong ty;

Khong ngudi lao dong nao duge sé hiru trye tiép hodc gian tiép bat ky loi ich
tai chinh nao hodc giit bat ky vi tri quan Iy ndo & cac Cong ty holdc doanh
nghiép 1a dbi thi clia Cong ty, néu lgi ich hogic chirc vu d6 c6 thé anh hudng
dén viéc ngudi lao dong ra quyét dinh trong khi thyc hién cac trach nhiém
thong thudng clia minh,

Ngui lao ddng c6 trach nhi¢m thong tin cho Cong ty biét vé bat ky lgi ich tai |
chinh, vat chit c4 nhan nao hodc bat ky cdng viéc hogc vi tri quan 1y nao ctia ho
voi bt ky Cong ty hay doanh nghiép nao la d6i thi canh tranh véi Cong ty
hodc mong muon hop tac hodc hop tac v Cong ty. Mbi truéng b6 phén s&
xem xét flmg truong hop vai Cong ty, va s& quyét dinh lidu quyén lgi hoic vi
tri d6 c6 mau thudn voi N6i quy lao dong nay hay khong hofic ¢6 1am thiét hai
lgi ich va hoat dong chia Cong Ty hay khong. Néu vu viée duoce x4c nhén Ia cd
thé dan dén mau thudn hodic hiu qua nghiém trong thi Céng ty s& ¢ nhiing bién
phép can thiét dé khéc phuc tinh hinh. Nguoi lao dong cén hoi y kién cuia
Trudng bd phan va Cong ty, néu khéng biét 16 c6 méu thudn loi ich hay khong.

CHUONG VIL
AN TOAN LAO BONG, VE SINH LAO DONG

Quy dinh chung vé an toan lao déng va vé sinh lao dfng.

Cong ty co trach nhiém trang bj ddy du phuong tién bio hd lao dong, béao dam
an toan lao dong, vé sinh lao dong v cai thién diéu kién lao dong cho nguoi
lao dong. Ngudri lao dong phai tuén thi cic quy dinh v& an toan lao dong, vé
sinh lao ding va Noi quy lao dong cia Cong ty. Thue hién nghiém chinh cac
ndi quy vé phong chéng va chu‘a chay nd, thién tai bio lut.., tich cyc tham gia
khic phuc hau qua khi 6 su ed xay ra.
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2.

10.

11.

12.

13.

14

I5.

Viée x8y dung méi hofic m& réng, céi tao co so dé san xuét, st dung, béo
quan, vén chuyén, luu gilr va tang trif cac loai may, thiét bi, vat tu, cic chit c¢6
yéu cAu nghiém ngiit vé an toan lao ddng, vé sinh lao ddng phai c6 ludn ching
vé cac bién phap bio dim an toan lao déng, vé sinh lao dong déi véi noi lam
viéc cua Nguoi lao dong va méi trudmg xung quanh theo quy dinh cia phap
luét va quy dinh ciia Cong ty.

Dbi véi cac loai thiét bi vat tu ¢6 yéu ciu nghiém ngit vé an toan lao ding, v¢
sinh lao dong, Cong ty phat khai bao, dang ky va xin cap gidy phép véi co
quan c6 thdm quyén ctia Nha nu6e vé an toan lao dong va vé sinh lao dong.

Khi vén hanh day chuyén sén xuét, nhimg ngudi tham gia lao dong, lam viéc
phai tuyét d(n chép hanh phuong 4n vin hanh d4 dé ra. Tai noi lam viée phat c6
quy dinh ve quy chuén van hanh may méc thiét bi, cac tiéu thire xir Iy su ¢0, cac
tidu 1énh vé phong chay chira chay, cac tidu chudn vé vé sinh cong nghiép.

Dbi véi ngudi lao dong lam vide theo ca san xuét phal ghi chép day du tinh
hinh giao ca trude va sau khi lam viée, D6i voi nhan vién 14i xe phai kiém tra
xe can thin, ddm bio an toan tuyét dbi trirde khi dua vao van hanh, sit dung.

Ngudi lao dong phai tudn thd ddy di cae quy tic an toan lao dong chung va
ddc thu riéng cho timg nganh nghé ¢ dam bdo tuyét ddi cho ngudi va tai san
tal noi lam viéc.

Ngudi lao dong cé trach nhidm chdp hanh ddy du céc ndi quy, quy dinh vé an
toan lao dong va phong, chbng chdy nd. Tham gia ddy du cac budi hudn luyén
nghi€p vu phong chdy chita chay, bao vé an ninh, céng tac an toan k¥ thuit, an
toan vé sinh béo ho lao déng va chip hanh lich kham st khoe dinh ky. Nguoi
lao dong lam viée & cac khu vue ¢6 yéu cdu nghiém ngit v& an toan lao dong,
an toan k¥ thudt phai tudn thl va thuc hién dang nhimg quy dinh d3 dé ra.

- A o~ 1 ~ A .4 r A AL o R Y s s
Nghiém cdm mang vil khi, nhiing vt dé chay, n0, chat 6 nhiém vao noi lam viéc,
Nghiém cam ngudi khong ¢ nhi€m vu vao khu vuc cam ctia Cong ty.

Ngudi lao dong khong duoc hanh dong theo cach co thé gy hai dén strc khoe
va an toan cua khach hang va dong nghiép.

Ngudi lao ddng phai chdp hanh nghiém chinh ndi quy, tiéu 1énh phong chay
chia chay. Nhimg ngudi duoc cir tham gia vao lyc lugng phong chay chira chay
ctia don vi phai tich cuc hoc tip hudn luyén va co nghia vu thyc hién thanh thao
cOng tac Phong chay chira chay. Khi xay ra chay nd, tty theo su phén cong phai
tich cuc chita chdy, phai bao v& tinh mang con ngudi va tai san ciia Cong ty.

Het giv lam vige, Ngudi lao dong & cac bd phan cong téc phéi kiém tra dién,
nudc va bién phap phong chong chay nd trude khi ra vé.

Nguoi lao dong phai tuén thi cac thao tac k§ thudt, quy trinh cdng nghé da

duoc phd bién, khong duge tr v thay dbi hoiic thie hién sai lam anh hudng
dén quy trinh, tién do thuc hién, gay thiét hai cho ngudi va tai san Cong ty.

Thudng xuyén kidm tra ché d6 bao dudng, chim séc may mée theo lich dinh
ky ctia Cong ty va phai gift gin, stt dung cac thiét bi lao dong, cic phuong tién
b4o hd c4 nhin dé sir dung an toan, hiéu qua.

Nghiém cAm viéc phéa hoai, x& dich cac phuong tién, dung cu phong chay,
chita chdy hodc st dung nhitng phuong tién nay sai muc dich.
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16.

17.

Didu 29,

1.

Didu 30.

1.

Moi nguoi lao dong phai c6 y thirc giit gin v€ sinh noi lam viée cling nhur vé
sinh chung clia co quan don vi; bio quan sach s& may moc thiét bi va cac
phuong tién lam viéc khac; co nhiém vy tham g1a vé sinh sach s&, thudng
xuyén moi thiét bi va nha cia noi mmh lam viée dé dam bao tinh sir dung lau
dai cta thiét bi va sy gon gang, ngin nip, m¥ quan chung ctia don vi,

Nguoi lao dong phal chép hanh nghiém chinh, day da cac ndi quy, quy dinh vé
v€ sinh lao dong, v€ sinh moi trudmg. Khong niu in, xa rac, khac nhé va lam
mét vé sinh & noi lam viée.

Kiém tra dinh k¥ an toan lao déng va vé sinh lao djng.

Cong ty dinh ky kidm tra, tu stra may méc thiét bi, nha lam viée, kho tang theo
tiéu chuin an toan lao ddng, v€ sinh lao dong.

Nguoi sir dung lao dong phai co du cac phuong tién che chin cac b phan dé
gay nguy hiém cua may moc thiét bi trong Cong ty; noi lam viéc, noi dit may,
thlet bi, noi ¢6 yéu tb nguy hiém doc hai trong Cong ty, phai b6 tri du phong
sw ¢b co bang chi din vé an toan lao déng, vé sinh lao dong dat & vi tri ma moi
ngudi dé thy, dé doc.

Trong trudng hop phat hién noi [am viée, may moc, thiét bi co nguy co gy tai
nan lao ddng, bénh nghé nghiép, ngudi st dung lao ddng phai thuc hién ngay
nhing bién phép khic phuc hodc phai ra [énh ngirng hoat dong tal not lam viée
d6i véi may moc, thiét bi @6 cho téi khi nguy co dugce khic phuc.

Nguoi lao ddng phai bao cao kip thoi voi ngudi ¢ trach nhiém khi phat hién
nguy co gdy tai nan lao ddng, bénh nghe nghip, gy dbc hai hodc su co nguy
hiém. Tham gia tich cuc trong viéc cap clu va khéc phuc hau qua tai nan lao
ddng (néu o) khi cé 1énh clia ngudi st dung lao ddng.

Ngu’ci lao dong co quyén tir chbi 1am cong viée hodc roi bé noi lam viée khi
thdy 18 c6 nguy co xay ra tai nan lao dong de doa nghiém trong tinh mang
hodc suc khoé cia minh va pha1 bao ngay voi ngudi phy trach truc t;ep Ngudi
phu trach cac bd phén, don vi khong duge buje Ngudi lao dong ’ucp fuc 1am
cong viéc d6 hodc trd lai noi 1am viée do, néu nguy co chua duge khéc phuc.

Hang nim, Cong ty phai to chire hoc tip an toan lao dong cho tht ca ngum lao
dong. Néu ngudi lao dong nao khong hoc an toan lao déng thi khong bd tri 1am
viée. Nhitng ngudi d3 hoc va hudn luyén an toan lao dong phéi dugc kiém tra
va phai k¥ vao ban cam két dd duge hoc va qua hufn luyén vé an toan lao
dong. Truomg hop Ngudi lao dong khong chép hanh n6i quy an toan lao dong
thi phai tur chiu trach nhiém vé tai nan, thiét hai x3y ra.

Chim séc stre khée, bio dam vé sinh y € cho ngwéi lae dong.

Déi véi noi lam viée c6 yéu t6 nguy hiém, doc hai, dé gy tai nan Jao dong,
Cong ty trang bi phuong tién k¥ thudt, y € va trang bi bdo hd lao ddng thich
hop dé bao dam tmg ctru kip thai khi x4y ra su ¢b, tai nan lao dong.

Khi tuyén dung va sip xép lao dong, Cong ty s& can clr vao tiéu chudn sire
khoé quy dinh cho timg loai vige, t6 chire hudn luyén, hu.‘éng ddn, thong bdo
cho Nguoi lao déng vé nhu’ng quy dinh, bién phap lam viée, an todn vé sinh va
nhing kha ning tai nan cin dé phong trong cdng viée clia timg ngudi lao dong.
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DPiéu 31.
1.

Diéu 32.

Ngudi lao dong ky hop dong lao dong véi thoi han tir 6 thang trd 1én s& dwoc
kham strc khoé khi tuyén dung va kham sic khoé dinh ky hang nidm. Chi phi
kham sirc khoé do Cong ty chi tra.

Cong ty co trach nhiém t6 chire cham lo stre khoe cho ngudi lao ddng va phai
kip thai so ctru, cdp ot cho Ngudi lao d6ng khi cén thiét.

Xir Iy tai nan lao dgng.
Tai nan lao dong 12 tai nan gay ton thuong cho bét ky bd phén, chire ning nao
cla co thé Nguoi lao déng hodic gy tir vong, xdy ra trong qué trinh lao déng,
gén 1ién voi viée thue hién cdng viée, nhiém vy lao dong. Ngudi bi tai nan lao
dong phai duoc cép cilru kip thoi va diéu tri chu ddo. Cong ty chiu trach nhiém
vé vide d8 xay ra tai nan lao ddng theo quy dinh cta phap luét hién hanh.

Ngu’(n tan t4t do bi tai nan lao dong, bénh nghé nghiép duoc giam dinh y khoa
dé xép hang thuong tt, xac dinh mirc d9 suy giam khé néng lao dong va duoc
phuc héi chire nang lao ddng; néu con tlep tuc 1am viéc, thi duoc sip xép cong
viéc phu hop véi stc khoe theo két lusn cia Hoi dong gidm dinh y khoa.

Cong ty chiu toan bd chi phi y té tir khi so ciru, cip ciru dén khi didu tri xong
cho nglm’l bi tai nan lao ddng hodic bénh nghé nghiép. Ngudi lao dong duge
hudng ché .o bao hiém x& hdi (khi da duge Céng ty déng BHXH) va bao hiém
than thé v& tai nan lao dong, bénh nghé nghiép. Nguoi lao dong duge hudng
lirong va cac khoén thu nhap khac trong thoi gian diéu tri theo quy dinh tai
Thoéa ude lao dong tap thé va theo quy dinh cia phap luét lao dong hién hanh.

Cong ty co trach nhiém boi thuomg it nhét bang 30 thang muc luong chinh
hotic tién cbng theo Hop ddng lao dong va phu edp luong (néu c6) cho Ngudi
lao dong bi suy giam khd ndng lao dong tir 81% trd 1én hodc cho thin nhin
ngudi chét do tai nan lao dong, bénh nghé nghiép ma khong do 15i coa Nguoi
lao dong. Truong hop do 16i ctia Ngudi lao dong thi Cong ty cling tro cip mét
khoan tién it nhat bang 12 thang mirc luong chinh hodc tién c¢ong theo Hop
d6ng lao dong va phu cp luong (néu co).

T4t & vu tai nan lao dong, cac trromg hop bi bénh nghé nghiép déu phai dugc
khai bdo, diéu tra, lap bién ban théng ké va bao cao dinh ky theo quy dinh cia
phap luét.

CHUGQONG VIIL
THUR T HU NHAP CA NHAN, BAO HIEM XA HOI,
BAO HIEM Y TE, BAO HIEM THAT NGHIEP,
QUY CONG POAN VA QUY PHUC LOI

Cic quy dinh vé thué tha nhip c4 nhan.

Ngudi lao dong phai chdp hanh va thue hién nghiém chinh cdc quy dinh vé thué
thu nhdp ca nhan. Ngudi lao dong ¢4 trach nhiém ké khai va ndp thué thu nhép
ca nhén theo quy dinh ciia phap ludt vé thué thu nhdp ¢4 nhan théng qua ngudi sir
dung lao ﬁeng d6i voi bit ki khoén thu nhip ndo tr Cong ty theo quy dinh clia
phap luat vé thué thu nhép c4 nhin. Nguoi lao dong chip nhan dé Cong ty khiu
trir lai mot phan thu nhap d& ndp/tam ndp thué thu nhap ca nhin hang thang.
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Hang thang, Cong ty lap Bang lu‘o*ng dé ngtr(n lao dong nhén hxcmg, déng thoi
dé lam co s& ndp bao hidm y t&, bao hiém xa hoi, bao hiém théat nghiép, kinh
phi céng doan va nghia vu ndp thué thu nhip ca nhin.

. Cac ché d¢ Bao hibm xa hoi - Bio hiém y té - Bao hiém thit nghiép - Quy

cong doan - Qu¥ phiic 1¢i.

Quy BHXH dugc hinh thanh tir ngudn sau: Ngudi st dung lao dong dong 18%
va ngudi lao dong dong 8% trén muirc luong chinh hodc tién cong thoa thuén
theo hop dong lao dong. Trudng hop mirc luong chinh hodc t1en cong thoéa
thuéin theo hop dong lao dong cao hon ha1 muoi thang luong t6i thiéu chung
theo quy dinh cia Chinh phd thi mic tién luong, tlen cdng thang lam can cu
d6ng bao hiém x4 hoi bing hai muoi thang luong 16i thidu chung.

Quy BHYT: Nguoi st dung lao dong dong 3% va ngudi lao dong dong 1.5%
trén mirc lwong chinh hodc tién cong thoa thuén tai Hop dong lao ddng.
Trudmg hop mire lwong chinh hodc tién c6ng théa thuan tai Hop ddng lao dong
cao hon hai muoi thang lrong t6i thiéu chung theo quy dinh cta Chinh phu thi
mire tién luong, tién cong thang 13m cin cir déng bao hiém y & bing hai muoi
thang luong tbi thiéu chung.

Qu§ bao hiém thét nghiép:

a. Nguoi st dung lao d0ng © dong 1% trén tong qu¥ luong.

b. Nguti lao ddng . déng 1% trén mic huong.

Ngudi st dung lao dong va nguoi lao dong ¢6 trach nhiém déng ting murc cac

qu¥ néu tai khoan 1, khoan 2, khoén 3 diéu nay theo 19 trinh thi gian ma phap
ludt lao dong da quy dinh.

Qu¥ cong doan:

a. Congty trich 2% tong qu§ luong ctia nguol lao dong ndp klnh phi ¢ong
doan cudi hang qui (sb tién ndy cong doan trich ndp 35% vé LPLD quin
5, gifr 65% chi tiéu cho hoat dong cong doan).

b. Dodan vién cbng doan ndp dodan phi 1% luong (trich ndp LDLD quén 40%).

Qu¥ phuc lgi: Cong ty chia sé 10% qu¥ phue lgi hoat dong x& héi va t6 chire
vin, thé , m§, tham quan, du lich, kham sirc khée dinh ky cho CB-CNV nhiim
tai san xudt stc lao ddng va 1am dep thuong hiéu cong ty.

Cac ché 40 BHXH:

a. BHXH duge ap dung d6i v6i ngudi lao dong lam viée theo Hop ddng lao
déng c6 thoi han tir 3 thang tro 1€n (doi v&i ngudi lao dong c6 HDLD dudi
3 thang thi tién heong dieoc cong thém 18% BHXH; 3% BHYT; 1% BHITN
vi1 4% tién phép nam dé ngudi lao d’o‘ng tie dong BHXH — BHYT — BHTN).

b. Céc ché d6 BHXH gom ché dp om daw; tai ngn lao dong, bénh nghé
nghiép; hueu tri; tik tudt va nghi diedmg sic.

¢. Hang thang Cong ty ¢6 trach nhiém trich tién luong ngudi lao dong dé nop
BHXH - BHYT - BHTN - Kinh phi cong doan theo ludt dinh.

Ngudi st dung lao ddng va ngudi lao ddng bao dam thuc hién ding, day da

céc khoan bao hiém x4 hoi theo quy dinh hién hanh va dung thoi han.
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Pidu 34. Quy dinh vé trg cip thim héi, hidu h§, 6m dau

1.

Tro cép tir tudt:
a. Ngudl lao dong d‘ang cong tac tai1 Cong ty khong may qua doi, than nhan

dugce Cong ty tro cp theo mure tir 5.000.000 dong dén 10.000.000 dong.
Mirc trg cdp sé cin cir theo timg trudmg hop cu thé, cin cir vao céng lao
dong gop, tham nién cdng tac cla Ngudi lao dong do va theo dé nghi cia
Cong doan. Cong doan tro cap 5.000.000 dbng/01 trudong hop.

Nguoi than trong gia dinh Ngudi lao dong nhu Vc/chong, con rudt, con
nudi dugce phap luat thira nhdn, cha me rudt, cha me vo/chodng khi chet thi
Cong ty t& chirc di thiim viéng (vong hoa, lién...) va phung diéu Vol téng
so tien 1.500.000 dong/()l trudng hop. Cong doan t6 chire thim viéng va
phiing diéu 1.000.000 dong/01 trudng hop.

Tro cip két hon:

Cong ty mimg dam cudi Ngudi lao dong (theo luft dinh) Ia 800.000 dong/nguoi.
Cong doan tang mdt mon qua 500.000 ddng/01 ngudi. Trudmg hop hai nguoi
cung lam VleC tai cong ty to chirc dam cudi thi Cong ty mimg cudi cho 2 anh
chi tdng sb tién 1a 2.000.000 dong.

Tro cdp vé céc ngay 1& va sinh nhat;

a.

Doi véi cac ngay 18 nhu gm tb Hung Vuong (ngdy 10/3 am lich), ngay
Chién thing (30/4), ngay Quéc té lao dong (ngay 01/5), ngay Quéc khanh
(ngay 2/9) va Tét duong lich (01/01) va Tet Nguyén dan thi tuy vao tinh
hinh s&n xuét kinh doanh Céng ty s& c6 quyét dinh vé viéc nay.

Sinh nhét ciia Ngudi lao dong, Cong ty co thi¢p chiic mimg va ting qua
taong duong 500.000 dong ddi v6i can bd quéan i va 400.000 & uﬁﬁg di voi
nhan vién. Céng doan ting qua sinh nhit cho doan vién 400.000 ddng/mgudi.

Dbi v6i cac ngay 1& Québc t& phuy nir 8/3, ngay thanh 1ap Hai lién hiép phu
nit Viét Nam 20/10, Cong ty s€ chu trl gép mét chi em phu nit trong toan
Céng ty va ting qua cho tit ca chi em.

Ngoai ra, Cong ty s& cd qua ting cho cac chau 1 con cia Nguoi lao dong
(con d¢, con nubi dwgc phdp lugt thica nhdn va duéi 15 146i) nhén céc
ngdy Qudc 8 thidu nhi 01/6 va ngay Tét Trung thu 15/8. Gi4 tri suét qua
tiy theo diéu kién sin xudt, kinh doanh hang nim cta Cong ty nhung
khodng dudi 100.000 dong/suit/chau.

Tro cAp 6m dau, thai san:

a.

Ngu’(n lao dong dang cong tac tai Cong ty khi 6m dau nim vién, ngoai cdc
che dd nghi bénh dugc hudng theo ché d6 BHXH, BHYT, Céng ty con tro
cap mdt khoan tién tlly thude vao ting trudng hop cu thé va hoan canh ca
nhan cia Nguoi lao dong nhung khong dudi 500.000 doéng/mgudi nim
vién. Cong dodn trg cip theo qui ché chi tiéu ndi bd ciia cdng doan.

Ngudi lao déng nit vao lam viée cho Cong ty tir 01 nim trd 1én sinh con,
ngoai ché 0 nghi thai san duoc hudng theo ché dd BHXH, BHYT con
dugc Cong ty tro cp mdt khoan tién tuy thude vao timg triromg hop cu thé
va hoan canh c4 nhin cia Ngudi lao dong.
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5.

Didu 35.

Diéu 36.

Pidu 37.

¢. Muc trg cAp néu tai diém a va diém b khoan nay s& do Chu tich Hoi ddng
quan tri quyét dinh.

Céc quy dinh tir khoan 1 dén khoan 4 Bidu nay chi duoc 4p dung doi voi
ngudi lao ddng da ky hop dong lao dong chinh thire véi Cong ty.

CHUONG IX.
KHEN THUONG VA KV LUAT

Kbhen thedng.

Viéc khen thudng cho ngudi lao dong thuc hién theo quy dinh tai Quy ché Thi
dua — Khen thudng, Quy ché danh gid CB-CNV cta Cong ty.

Ky lujt.

Nguoi lao dong phai tudn thi theo dung quy dinh phap Tuat lao ddng va nd1
quy Cong ty; tuan theo chi ddn va y&u ciu clia ngudi quan ly; giit gin cong cu,
trang thiét bi lam viéc va tai san duge giao, duy trl va tudn thi cac quy dinh vé
an todn lao dong, vé sinh lao déng, phong chay chira chay va hoan thanh cong
viée duge giao. Viée khong tudn thil cae quy dinh nay dugc coi la vi pham ky
ludt s& bi x1¥ Iy theo Ndi quy lao dong cia Cong ty.

9 ~ CHUONG X.
GIAI QUYET TRANH CHAP LAO BONG

Nguyén tic giai quyét tranh chip lao dong.

Trong trudmg hop ¢6 xay ra tranh chap lao dong thi Nguoi sit dung lao dong va
Ngudi lao dong thong nhit nguyén tic x{ Iy sau:

1.

Dicu 38.
i

Tai bén giip nhau ban bac, thuong luong, hoa giai truc tiép dé tu dan xép tai
noi phat sinh tranh chdp va thong qua hoa gidi, trong tai trén co s& ton trong
quyén va lgi ich hop phap cla cac bén.

Viéc giai quyét tranh chip lao dong diroc tién hanh cong khai va khach quan,
giai quyét kip thoi, nhanh chong ding theo théa udc ndy va ding phap ludt.
Khi tham gia giai quyét tranh chip lao déng nhét thiét phai c6 su tham gia
ciia Cong doan va dai dién Nguoi sir dung lao dong.

Néu hoa gial khong thanh thi mdi bén hodc ¢4 hai bén tranh chip c6 quyén

yéu cu gidi quyét tranh chdp lao d6ng c4 nhin hay tap thé theo ding quy
dinh ctia phap ludt.

~ CHUONGXIL
PIEU KHOAN THI HANH

Cam két ctia ngwoi sir dung lao djng.

Béan Thoa ude lao dong tap thé ndy 14 vin ban phap Iy cta Cong ty 1dm co s&
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dé giai quyet céc quan hé lao dong phat sinh trong Céng ty, ddng thoi dé ky
két hop ddng lao déng c4 nhén.

Trong thoi gian thi hanh Théa ude lao dong tap thé nguoi sit dung lao dong
cam két thye hién dung cac didu thude vé trach nhiém ctia minh d3 ky trong
Théa wéce lao dong tap thé.

Didu 39. Cam két cia ngwoi lao dong.

L.

Dai dién tép thé nguoi lao dong cam ket dong vién, gidm sat ngudi lao dong
thuc hién nghiém tic céc didu thude v& trach nhiém cla nguoi lao dong da
dugc ghi trong Théa wéce lao dong tip thé.

Ngoai nhitng ndi dung d& duoc ky két trong Théa udc lao dong tap thé, ngudi
str dung lao déng va dai dién tap thé ngudi lac ddng cam két thue hién ding
nhimg n6i dung van ban phép Iuit lao dong do Nha nude ban hanh.

Pidu 40. Pidu khoin chung.

1.

Ho’p dong lao dong da ky trudc khi ban hanh ban Thoa wéc lao dong tap thé
nay néu cé diéu khoan tri véi nhu’ng ndi dung cua Théa wéc nay phai duge
ky lai. Néu khong ky lai thi nhitng diéu khoan ctia Théa ude lao dong tap thé
nay dwong nhién c6 hidu luc thue hién cho cac hop dong lao dong do.

Bii bo cac quy dinh trude dy trai vl ban Théa ude lao ddng tap thé nay.
Théa ude lao dong tap thé nay duoc lap thanh 04 ban: 01 ban gl S¢ Lao
dong — Thuong binh va X4 hoi Tp. H6 Chi Minh; 01 ban ngudi sit dung lao
dong gitt; 01 ban do Ban chap hanh Céng doan giir, 01 ban giri Lién doan
Lao dong Quén 5.

Théa udc lao dong tap thé b gia trj ké tir khi 2 bén ky két. Cac ban Théa ude
lao ddng trude day trai véi Thoa ude lao dong nay déu bai bo.

Thod udc lao déng tdp thé nay ky két tai Hoi nghi Ngwoi lao déng Cong ty Co
phdn Pitc Khdi ngay 30 thing 01 ndm 2016 tgi tru s¢ Cong ty cd phdn Pirc Khdi 56
271/78B An Duong Vieong, phudng 3, qudn 5, thanh phé Ho Chi Minh va ding ky tai S¢
Lao déng - Thuong binh va X4 hoi Tp. HS Chi Minh.

TM. BAN CHAP I—IANH CONG POAN TM. CONG TY CO PHAN P1TC KHAT

: Ngoc Lam
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